Opening a File in Blackboard

1. Inthe course page, locate the file you want to open
2. Click the link under the name of the file
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3. Select Open to open and view the file within Blackboard.

Do you want to open or save this file?

E}' j Mame: ITE 115 Course Syllabus.do
Type: Microsoft Office Word ent, 25.0KB

From: explore. vecs. ed

Open Save ] [ Cancel

Always ask before opening this twpe of file

| -"‘~| While files from the Internet can be ugeful, zome files can patentially
d harm wour computer. IF pou do hat trust the source, do hat open ar
= save this file. "hat s the rizk?

4. The file opens in your Word processing software for you to view

Saving a File in Blackboard

1. Inthe course page, locate the file you want to open
2. Click the link under the name of the file
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3. Select Save to save the file to your local computer

File Download A

Do you want to open or save this file?

Open Save l [ Cancel

Always azk before opening this type of file

harm pour computer. [F pou do not trust the zource, do not open or

l@ While files from the Internet can be useful, some files can potentially
zave thiz file, "What's the rizk?

4. Locate the area on your computer that you wish to save the file and click Save

Save in: ‘ 9 My Computer \zl Q& i®E-
5 e Local Disk (C:)
4 2) A DVD-RAM Drive (D:)
My Recent
Documents
?‘i-“,
LS
Desktop
My Documents
My Computer
File name: |Course Syllabus i:l Save ]
My Network. Save as type: i Microsoft Office Word Document lﬂ [ Cancel ]




